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SUMMARY OF AGENCY VAfL AND COU?IER'SERVI 1S
//;(,.n,ﬂ foe-,
Ao THE MATL & CXRIER BRANCH/CL
25X1 e | | 1ist3 ane of the f‘u~1ctiona of the Office of Logictics

as v "maintaln the keadguarters mail and couriar servi | ‘o perfo*m this

farctisr 1t has established under its Adninistrattve¥St

£

collecttony and distribution of all Agency mail.
2, Tre Mail and Conrisr Branch is headed by a c‘nief, a deputy chief, afzd
3 clerk=typist whe ssrves them in their office, The Bransh {s dilvide'd into =

Mail Ssctfon with a secticn chief and four meil clerkes and a Ceourler Section -

25X1 with d

3. 'I‘he Mal) Sa*tion is r;rmcipallj a room operation, handling and procasﬂln'

what d9 rnne*wd Md turning 1Y over 4o courlers or others for dn‘ivery.

sarved fro'-x t‘w outside oy fiw r'uck delivariea 8 day from the Us S.,.Post

Gitice: ,*raoszvlng and: clsoai’cn'ng' by - ‘this maans orainary and-registered- man;

and by tre U, 8, Ofr‘iclal Mail & Massanper Service,| kn L stop mail,"
“rourH whicl unclassified mztarial #a {s Alstributed amorg &11 U, S, Governmind

Aepartrents ard agencies in the darthingten area, T4 p‘frfor-rrs vutside work to kg
wutert of servieins by four runs a day @ total of nins Post Offire Boxes at

vATieve bBrpneh Post 0fMioes wr-und WEshington, and depositing Agensy outroing

Torvient anstage mailoat saen Fost 0fPieas,
v ™ [o0% PRy c‘:".:.‘, Toar b E o VL L o
MW?TW&@WWW L R R R PR S S e RO
erferr covarsl somewhat diztinet .’unctions which can Le summarizsd as follows:

ts Deliveriny and receiving Apency classificd and unclassifiagd
rail bstw:ar. the Matl Sectiocn and the registries or mall rooms maintained
in end by the vasicus Agen~y componemts, This inv 'olves truck.runs
botwa.p the wardie:s A ro 11dings, engaging beth truck drivers ad
lers, the maintoraics of 1ts own central rail rooms 1in come of
mfldirg s, ard the assigrment of buildiny (or interral} couriers
Too el eew an *‘ 2 cP up 2t the various f~m"mow="~“q It “eces not service
“ithin e componers bq* tnly the carponont =ty veglstrr or aall roem,
nrd r‘wa G e unay ;?,‘- KN per:wm,e] to ddsirihuba and eollect”
mtertal among it subdivi T, Thg =eratfor 6r Lhe waryiar and tut
'atfws in thy L:mrlm" ’ILJ 3y will ~hanze onlr the roans, not the.
Yords eeevios r 4Rt siten a3 the carrder sur<taf fony boing sub-mail

roime, ete, .SEGHET
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SEGHET

e Mintai:;.ng Cr)uriex Funs betwesn the Agency and cutside '
depa.rtmnts %nd egencies. for the uﬂhery and pick-up of classified
and unclassified material,” Whils the greater volume of this hémdling
1s with o‘bher UyS.18. or intelligehce comwmnity’ -agencies, it can
incinde eny, gwerrmwnt arfice in the: mej,ngton area, and at. timea ;
irrmlvas atcpsvat uqma “‘the a\nbmsios oi;'roraign z;overnments.‘ o

%o Unon arpeoisl ra\, mt, sgpp‘lying oonriera for intorm.l : '
tollaction and: !ﬂstribut*on of materidl within a particular;ccmponam.
Jor inst-anoa, there are. t,hree MCB courim aaaignad : o
1.11:105 at. OCI/DD/I :

de V.Aintainir.g spaaisl ‘Gourler runp for t"xe handling of
nazarjal Lelweon some srovifis component of “the Agency and’ sutside
azencles, without the hardling of the matorial .in ths Mail Section.
Erarmples and' 'the aouriers and trucks whish treansport the Agengy. ., v
wmhes between PI/DD/P 4nd State Department; the taking of ‘catles, te-atwn
sgeminations, Aud cther material between the Cdble Secretariat and
Sw 2, Pemtagon, and White Fornsaj the taking of AEC Restricted Data
wa‘er‘&l bm,uean ‘the rapistry of 81 fm)/r -and AEC at Germamtoxm, Md.

Y

o, Supplying couriers for special mms in the "Waehington area.
either transporting material or acting: 38 .armed escorts. for peruon :
from the Agenoy commonents who carry the mbterial, For :instance,
after-hours armed ‘#soort for an‘" sh

. on.trips to the DCI's. residancq}.
25X1 o ort‘icer on, periodi r;ma

PEY

L. Supblying“Gmad courisra’ sLther. trinaforbing naterial i
_ ‘ag’ amdd -9860rts ot apeau‘l ‘dapest o trdql !rom Wulungtb’zi “to "'gar ug
25X1 S em or to gfhor u.'8, Omrvaz-zrxmam> installations within , ,
e ‘ e . ExXamples’ are Lrips 6] E7of the Contact ™™~ 25X1

mvisioq of OO/DI}‘[f; au onaasional gpegial run for OSI/DD/I to such
Flaces’ as the AEC, n't. Almquarqua, New }fa.xico. -

(L )
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R T
H .

'. R. OPHER 'cmmm S"IS’I‘EMS

+
pntoe

' four special oouriers who handle SI. material

‘ batuaen OGI ‘and vnriOus Apency components and exacutive’ offices, and
also transport auch material 'iirectly betwsen OCI and other u. S I.%,
azencies and ths White House,
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Y. asgraoh{r Wssearch Area of ORR/TN/T has
'ransporting maps ana other moterials between it and surh places
x5 Awmy Man Ssrvice, Navy Hudrographie Office, Dept, of Tonmmarce
Meloginegd Survey, Aricirews Air Foros Base, etc,

2e The. Emcutiva Registry had __ Jwho perform
internal mmmns tmd also take material to outaide agoncios in

hi‘ho ’imcas
the | | and makes a daily run to -
" Agency Beadquarters, where he Hakes calls at the Mail & Courier
Branch and at OC, OL, and othar poim‘es ‘as nocesstu'y.

f. The Central Prdcessing Branch of OP has[ ] under
} w0 takes passport visa applications to the
varicus embassles of farelgn povernmemts, ard who obtains tickets
at airlire and railvoad offices.

esppone — — who hand1os
-mterial batween ,hp main ofrico in I__._IBuilding and other TSD

e h 1eraot. D/T sbe ysed t timey to
. provide apeoitl direct’ dolivery or. piok-ups at State Dapartment .
or st wim of!‘icea in the Pontagon. L e

S I

TS NPIC ha iers to handle 1its apeci&l oltegor'y
“matu-ial betwean/i hor 0. S I.B. agencies. ' )
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